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American Baptist International Ministries (IM) Job Posting Announcement
CONTROLLER
Join a vibrant ministry that is helping people all around the world come to Christ, grow in Christ, and change their world for Christ!

Role and Responsibility: The Controller is responsible for the financial management of American Baptist International Ministries and is accountable to the Associate Executive for Administration (AEDAdmin) of IM.  The Controller serves as the Team Leader for IM’s Finance Team, managing accounting operations and personnel, with authority to oversee the hiring, supervising and terminating of all members of the Finance Team.
Responsibilities include:

· Prepare the IM budget in accordance with the strategic goals, priorities and alignment developed by the AEDAdmin;

· Monitor adherence to approved budget;

· As directed by the AEDAdmin, prepare all reports, schedules and documents for the annual audit;

· Prepare and maintain accurate GAAP financials;

· Prepare financial reports as needed by IM Board of Directors including reports for such Board committees as the Finance Committee, Investment Committee, and Audit Committee;

· Oversee and manage financial internal controls; 
· Oversee Finance Team compliance with established policies and procedures;

· Oversee the day-to-day cash management as well as operating the payroll banking;

· Prepare and oversee any and all tax and other financial filings that IM may require;

· Manage all investment accounts including but not limited to the “endowment funds”, trusts and charitable gifts accounts for which IM is responsible, and any other investment accounts IM may establish from time to time; and  
· Perform such other responsibilities related to the financial management of IM as the AEDAdmin may require.

Education, Experience and Competencies: Bachelor’s degree and CPA required, Master of Business Administration (MBA) preferred. Non-profit experience.  Should have 5-10  years of responsibility for the following: Management of a corporate finance/accounting office; accounting and financial statement analysis/interpretation for non-profit corporations; endowment  fund investment management and accounting; creation and management of a $15 million corporate budget; experience in corporate cash flow management techniques; employee management in an era that places high demands on a supervisor for documentation and close monitoring; application of information technologies to finance/accounting functions; and deferred giving contracts and the management of charitable trust properties.
Compensation: Competitive compensation package including employer paid contributions to a 403b retirement plan, healthcare benefits (medical, dental, and vision,) and paid time off (vacation, sick leave, and holidays). 

International Ministries serves more than 1,800 volunteer, short-term and long-term missionaries working in 70 countries. If you are ready to be a part of this dynamic organization, send a cover letter, resume, and name/address/phone numbers of three (3) professional references to: jobs@abc-usa.org
This posting will close on May 18, 2012.
www.internationalministries.org
