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American Baptist International Ministries (IM) Job Posting Announcement
ASSOCIATE EXECUTIVE DIRECTOR FOR ADMINISTRATION
Join a vibrant ministry that is helping people all around the world come to Christ, grow in Christ, and change their world for Christ!

Role and Responsibility: The Associate Executive Director for Administration is a senior management position within American Baptist International Ministries (IM). The Associate Executive Director for Administration (AEDAdmin) is responsible for oversight of operations within American Baptist International Ministries.  This position, together with the Executive Director, the Associate Executive Director for Program, and the Associate Executive Director for Advancement, shall constitute the senior management of IM and shall participate as may be necessary in the development of strategies to implement policies established by the IM Board of Directors.  

Responsibilities include: 

· Oversee all financial operations of IM including but not limited to supervision of the Controller of IM; 

· Develop the strategic goals, priorities and alignment of the budget in consultation with the Executive Director, the Associate Executive Director for Program, and the Associate Executive Director for Advancement;

· Oversee the Controller’s preparation of the budget; 

· Oversee the Controller’s support for the audit process; 

· Oversee all risk management issues including but not limited to the establishment and enforcement of policies and procedures with respect to the health and safety of IM personnel, management of all necessary insurance requirements meeting IM’s obligations to its employees and protecting against third party risk; 

· Oversee the management of all legal issues involving IM, all compliance issues, and all contractual relationships with third parties; and

· Serve as staff liaison with such committees and Boards both within and outside of IM as may be required in fulfilling the requirements of this position, such as the National Leadership Council (NLC), the Treasurers Council, the Building Council, 588 Associates LLP, the American Baptist Computer Center (ABCC), the American Baptist Foundation, and the American Baptist Historical Society.

Education, Experience and Competencies: MBA or JD Preferred. Knowledge and commitment to the mission of American Baptist International Ministries.  10-15 years of senior management experience with a $10-$25 million revenue organization.   Proven organizational communication skills.  Evidence of global and/or cross-cultural experience preferred. Evidence of personnel, information technology, and financial management skills and experience. Member of an American Baptist church an asset. Non-profit experience preferred.
Compensation: Competitive compensation package including employer paid contributions to a 403b retirement plan, healthcare benefits (medical, dental, and vision,) and paid time off (vacation, sick leave, and holidays). 

International Ministries serves more than 1,800 volunteer, short-term and long-term missionaries working in 70 countries. If you are ready to be a part of this dynamic organization, send a cover letter, resume, and name/address/phone numbers of three (3) professional references to: jobs@abc-usa.org
This posting will close on May 18, 2012.
www.internationalministries.org
